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Job Description: Teaching Fellow in French Studies, Translation and Interpreting

	Faculty:
	Faculty of Humanities and Social Sciences

	Department/Subject:
	Modern Languages, Translation and Interpreting (MLTI), School of Culture and Communication

	Grade & Salary:
	Grade 7 - £34,610 to £38,784 per annum together with USS benefits

	Hours of work:
	0.8 FTE (28 hours per week)

	Contract:
	Fixed term for 5 months

	Location:
	This position will be based at the Singleton Campus



	Main Purpose of Post: 

	Swansea University is committed to providing the highest possible quality of teaching and student experience.  This student-centred Teaching Fellow role is critical to delivering that commitment. The Teaching Fellow will be passionate about education and working with students and will be committed to enhancing the quality of teaching and the wider student experience. They will contribute to the delivery of excellent teaching and learning in a variety of ways and settings, such as, but not limited to, small tutorial groups, seminars and workshops, practical classes and field courses and large lectures. This may also include developing their own or updating existing teaching materials, setting and marking assessments and providing timely feedback to students. In addition, the Teaching Fellow may contribute to recruitment, outreach and other student-facing support activities.

The Teaching Fellow should be available to deliver teaching and student-facing education during the university’s stipulated core teaching timetable hours; support for non-traditional forms of education, recruitment and outreach activity, which may also require some out of hours work on evenings or weekends. The role of the Teaching Fellow is solely focused on the provision of high-quality education, student recruitment and an excellent student experience. As such, there is no expectation or allowance for the Teaching Fellow to undertake original research or scholarship, apart from that necessary to conduct their role effectively. 


	General Duties
	General duties will include, as appropriate, some or all of:
1. Deliver high-quality teaching across a broad range of core and other material relevant to the discipline.
2. Develop own high-quality teaching & learning material
3. Contribute to the development and delivery of new and existing modules and programmes
4. Set and mark coursework, exams and other assessments as appropriate, providing impactful written and oral feedback to students
5. Act as a Personal Tutor 
6. Support activities that enhance the overall student experience and deliver successful student outcomes, such as, but not limited to, student experience surveys, degree outcomes, retention and progression
7. Assist in the development of students’ study skills, identifying and responding to cohort trends and individual needs
8. Supervise undergraduate and taught postgraduate dissertations and/or projects
9. Actively participate in open days and other student recruitment initiatives
10. Contribute to the outreach activities of the discipline
11. Such other education and student experience duties as may reasonably be required

	Person Specification Criteria

	
1. A degree in French, Translation, Interpreting, or a closely related discipline
2. An appropriate postgraduate qualification in French Studies, Translation, Interpreting, or a related field, or equivalent professional experience
3. Native or near-native proficiency in French, with strong active competence in English
4. Demonstrable experience of teaching French language at undergraduate level, across a range of proficiency levels
5. Experience of teaching translation and/or interpreting at undergraduate or postgraduate level
6. Recognised teaching qualification, or a commitment to achieving one (e.g. the PG Cert in Higher Education)
7. Evidence of delivering high-quality teaching and an excellent student learning experience, including use of Virtual Learning Environments
8. Excellent written and oral communication skills in both French and English
9. Excellent interpersonal skills, including the ability to communicate effectively with students, colleagues, and external partners
10. Ability to work independently using own initiative, and also to work effectively as part of a team
11. Excellent organisational and time-management skills, with demonstrable ability to meet challenging deadlines consistently


	Desirable Criteria

	
12. Professional experience as a translator or interpreter (French–English)
13. Experience of teaching specialised domains such as healthcare interpreting, legal/community interpreting, or conference interpreting
14. Familiarity with translation technologies and CAT tools
15. Experience of working in a higher education environment

	Welsh Language:

	Level 1 – ‘a little’ - pronounce Welsh words. Able to answer the phone in Welsh (good morning / afternoon). Able to use very basic every-day words and phrases (thank you, please etc.). Level 1 can be reached by completing a one-hour training course.

For more information about the Welsh Language Levels please refer to the Welsh Language Skills Assessment web page, which is available here.
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