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Job description: Tiwtor Cysylltiol (Associate Welsh Tutor)

	Faculty/Directorate/Service Area:
	Academi Hywel Teifi

	Job Title:
	Tiwtor Cysylltiol (Associate Tutor) 

	Department/Subject
	Learn Welsh - Swansea Bay Region

	Salary:
	Hourly-paid tutors are paid at a rate of £18.95 per hour based on Swansea University’s Grade 7 pay scale. Multipliers are used to calculate all-inclusive payments for different aspects of the work – for example, between £31.46 - £35.63 per hour for formal teaching (depending on the nature/level of the course), or £28.43 for leading ‘learner support’ events.

	Hours of Work:
	To be negotiated

	Number of Positions
	>2

	Contract
	A fixed term position until July 31, 2027

	Location:
	In our teaching centres across the region and/or online via video conferencing as required




	Introduction
	
Academi Hywel Teifi was established by Swansea University in 2010 and named in memory of Professor Hywel Teifi Edwards – a former Professor of Welsh at the University and an and eminent national figure. The Academi is a unique institution that is greater than the sum of its parts, compromising of:
· Learn Welsh – Swansea Bay Region;
· The Swansea University Branch of the Coleg Cymraeg Cenedlaethol;
· The University’s Translation and Language Compliance Unit;
· The University’s Cultural Institute; and
· Tŷ’r Gwrhyd – the Welsh-language Centre for the Swansea and Neath Valleys.
In addition to promoting the status and use of the Welsh language, the Academi’s core aim is to empower individuals of all ages and from all educational, cultural and social backgrounds to learn Welsh or develop their skills in the language. The Academi also works to promote the opportunities and benefits of studying through the medium of Welsh, as well as showcasing and celebrating its culture.
Providing education through the medium of Welsh is central to Swansea University’s strategy, reflecting the University’s leading role in Wales today, as well as its regional, national and statutory responsibilities.
This role requires the delivery of education of the highest standard, together with an enthusiastic commitment to ensuring an outstanding learning experience for every learner.


	 Background 
	Applications are invited from enthusiastic and suitably qualified individuals for opportunities to work as Associate Tutors within Welsh Language Learning – Swansea Bay Area (LWSBR).
LWSBR offers Welsh for Adults courses at all levels, with a diverse programme of weekly, intensive, block and residential courses. Our provision includes Croeso i Bawb (Welcome to All), Cymraeg yn y Cartref (Welsh at Home), and bespoke courses for workplaces. Most courses are delivered across the Swansea and Neath Port Talbot areas, with a significant proportion of programme also delivered online via videoconferencing.
These are hourly paid opportunities, with classes taking place regularly during the daytime and evenings. Once appointed to a course, tutors would normally be expected to commit to delivering the course through to completion.
As well as teaching, our tutors play an important role in developing and maintaining a supportive learning community, which is central to our learners’ success. This includes supporting and promoting the wider work of LWSBR and contributing to extracurricular and enrichment activities that support learners. These may include opportunities to practise conversational Welsh and build confidence, as well as encouraging learners to socialise through Welsh and use the language beyond the classroom.
Associate Tutors will be expected to teach a range of formal and informal courses as part of the LWSBR programme. There may also be opportunities to deliver Welsh-language tuition in workplace settings.
In addition, Associate Tutors will be expected to contribute to the development of some of the Academi’s Welsh Language Centres, helping to create a welcoming, natural and sociable environment where learners can develop as confident and fluent Welsh speakers.



	Main Duties and Responsibilities

	LWSBR Associate Tutors will be expected to:
1. Teach a range of courses across different levels within the LWSBR programme, agreeing annually on the number of courses to be delivered, in line with the needs of the programme and the individual’s aspirations.
2. Contribute to the continuous improvement of the learner experience through thorough preparation and the delivery of inspiring, enjoyable and effective sessions, fostering an environment in which learners can see and enjoy their progress.
3. Provide support, guidance and advice to learners and prospective learners, directing them to appropriate resources and encouraging them to explore suitable progression pathways.
4. Encourage and support learners to sit the WJEC Welsh for Adults examinations, responding to their needs and preparing them effectively to sit the examinations with confidence.
5. Work proactively and constructively with the leadership team and LWSBR staff to develop and deliver a programme of the highest standard, making a full contribution towards achieving annual quality targets.
6. Take personal responsibility for the quality of provision through professional reflection, analysing and acting on feedback and outcomes, and responding constructively to ensure continuous improvement.
7. Engage positively with professional development, participating in pedagogy forums, peer observations and Performance Development Plans.
8. Take advantage of training opportunities to develop teaching and professional skills. (An allowance will be paid at a specified rate for attendance at official training.)
9. Work in accordance with the LWSBR Code of Conduct and comply with university policies and guidelines, including completing mandatory staff training courses.


	General Duties
 
	i. Prepare and plan lessons and learning sessions thoroughly, ensuring that they are well structured, engaging and appropriate to learners’ needs.
ii. Check messages and communications regularly and respond appropriately and promptly, while adhering to administrative procedures and meeting all relevant deadlines.
iii. Build positive and constructive relationships with learners and foster a supportive learning environment, taking a proactive approach to promoting full and regular attendance.
iv. Maintain a strong awareness of Health and Safety and safeguarding requirements in all activities, and comply with relevant procedures at all times.
v. Actively promote and support LWSBR Learner Support programme, and attend internal and public events organised by LWSBR, as required.
vi. Support learner recruitment by actively contributing to LWSBR’s marketing campaigns, and help to communicate and promote key information and messages as required.
vii. Provide learners with every opportunity to develop into confident Welsh speakers, while helping them to build a strong sense of belonging within the wider Welsh-speaking community.


	Professional Services’ Values
	All of Swansea University’s Professional Services departments operate according to a set of clear Core Values, and all staff are expected to demonstrate a commitment to these values in their day-to-day work.
We are Professional
We take pride in using our knowledge, skills, creativity, integrity and professional judgement to deliver innovative, effective and efficient services and solutions of the highest quality.
We Collaborate
We take pride in working proactively and collaboratively in an environment built on equality, trust, respect, teamwork and constructive challenge, delivering services that strive to exceed the needs and expectations of our customers.
We Care
We take responsibility for listening to, understanding and responding flexibly to our students, colleagues, external partners and the public, ensuring that every interaction they have with us is positive and personalised.
Our commitment to Swansea University’s values helps us promote equality, value diversity and make the most of the full range of talents within our University community.


	
Essentials Criteria


	1. Education to degree level or equivalent.
2. Fluency in Welsh to a very high standard.
3. Experience of teaching Welsh to adults across a range of levels to a high standard, with the ability to identify the educational needs of Welsh learners and prospective learners.
4. Excellent interpersonal and communication skills, with a proven ability to manage, organise and prioritise own workload effectively.
5. The ability to work constructively and proactively both as part of a team and independently.
6. A commitment to a learner-centred approach, ensuring that learners’ needs are at the heart of the learning experience.
7. Confidence and competence in using IT, including the full range of Microsoft Office applications, such as Word, PowerPoint and Excel, and a willingness to deliver teaching sessions via the Zoom video-conferencing platform.
8. A willingness to organise and support activities, for example as part of LWSBR’s Learner Support programme or its marketing campaigns.
9. The ability and willingness to travel throughout the Swansea and Neath Port Talbot areas.
10. Evidence of a commitment to continuing professional development, together with the willingness and ability to keep up to date with changes in relevant policies and regulations.


	Desirable 
	
1. A postgraduate degree.
2. A Welsh for Adults national qualification.
3. Experience of working with societies or organisations that hold activities for learners.
4. The ability to demonstrate flexibility within working patterns and a willingness to respond proactively to short-notice changes to schedules, locations or working arrangements.


	Application Information
	Applicants are asked to submit their application via the online application system in Welsh, providing evidence against the essential criteria for the role.

As part of your application, you are asked to attach:
i. A tailored copy of your CV, highlighting your skills and experience relevant to this role.
ii. A supporting statement (maximum one A4 page) outlining what you would bring to the role.



	Gwybodaeth Ychwanegol
	For further information, please contact:
Iestyn Llwyd (Head of LWSBR): i.llwyd@abertawe.ac.uk
or
Rhiannon Britton (LWSBR Quality Officer): rhianon.britton@abertawe.ac.uk
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