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Job Description: Tiwtor Cymraeg Gweithluoedd

	Faculty:
	Academi Hywel Teifi

	Department/Subject:
	Dysgu Cymraeg - Ardal Bae Abertawe/ Learn Welsh - Swansea Bay Region

	Salary:
	Grade 7: £34,132 (£17,066 pro rata) 

	Hours of work:
	17.5 (Part Time role)

	Number of positions:
	1

	Contract:
	Fixed term until 31 July 2027 (with possibility of extension)

	Location:
	This position will be based at the Singleton/Bay Campus with teaching on location in workplaces – or online – according to demand



	Introduction
	Academi Hywel Teifi was established by Swansea University in 2010 and was named in memory of Professor Hywel Teifi Edwards, a former Professor of Welsh at the University and one of Wales’s foremost cultural figures. The Academy is a unique institution that is greater than the sum of its parts and comprises:
· Learn Welsh Swansea Bay Region, which provides a wide range of Welsh courses for adults
· The Swansea University branch of the Coleg Cymraeg Cenedlaethol
· The University’s Translation and Welsh Language Compliance Unit
· Tŷ’r Gwrhyd – the Welsh Language Centre for the Tawe and Neath Valleys
· Swansea University’s Cultural Institute.
In addition to promoting the status and use of the Welsh language, the Academy’s core purpose is to empower individuals of all ages and educational, cultural and social backgrounds to learn Welsh or develop their Welsh-language skills. The Academy also works to promote the opportunities and benefits of studying through the medium of Welsh, while showcasing and celebrating Welsh culture.
The provision of education through the medium of Welsh lies at the heart of Swansea University’s strategy, reflecting the University’s leading role in Wales today and its regional, national and statutory responsibilities.
This post requires the delivery of teaching of the highest standard, together with a strong commitment to ensuring an outstanding learning experience for every learner.


	Background

	Applications are invited from enthusiastic individuals to join the Learn Welsh Swansea Bay Region (LWSBR) team as a part-time Workforce Welsh Language Tutor. This is a fixed-term appointment initially until 31 July 2027, with the possibility of extension subject to future funding arrangements for the Learn Welsh sector from August 2027 onwards.
The Workforce Tutor will play a key role in delivering Welsh language workplace provision to employers and their workforces, with the aim of increasing the number of employees learning and using Welsh within specific sectors and organisations. The successful candidate will be expected to teach learners at a range of levels, from beginners to proficiency level, and may also be required to work with reticent or less confident Welsh-speakers to build their confidence in using Welsh in the workplace.
Typically, the tutor will deliver between 10 and 12 hours of teaching each week, either through face-to-face classes or online sessions, depending on workplace requirements. From time to time, the postholder may also be required to contribute to wider LWSBR provision, including Cefnogi Dysgwyr (informal learning) sessions, revision sessions and occasional cover teaching. The postholder will also participate in team meetings and training events, working collaboratively and maintaining regular and timely communication with colleagues.
In addition to being a member of the LWSBR team, the Workforce Tutor will form part of a national network of similar tutors led by the National Centre for Learning Welsh. This will involve attending regular network meetings to collaborate and share good practice. While some procedures are specific to LWSBR and Swansea University, others are determined at a national level by the Centre.
Alongside developing Welsh language skills in the workplace, a further aim of these programmes is to introduce learners to the wider benefits of learning Welsh and to encourage them to use the language beyond the classroom and the workplace. This may involve signposting learners to informal events and creating opportunities for them to use Welsh in other contexts. Tutors are expected to contribute to fostering and sustaining a supportive learning community, which is central to learners' success and confidence.
On average, the Workforce Tutor will spend approximately 60% of their working time teaching. The remainder of their time will be devoted to activities such as:
· preparing lessons and learning materials
· learner assessments and providing feedback
· contributing to the Cefnogi Dysgwyr programme
· attending meetings
· supporting promotional activities; and
· engaging in continuing professional development through training, personal research and reflective practice.
Except for agreed holiday periods, provision will continue throughout the year in accordance with the needs of workplaces and learners.


	Main Duties and Responsibilities
	The Workforce Welsh Language Tutor will be expected to
1. Deliver an average of 10–12 hours of teaching per week, either face-to-face or online, across a range of levels according to demand.
2. Assess learners’ work and language skills, providing constructive, consistent and timely feedback to support their progress.
3. Work proactively with fellow tutors, lead officers and the wider LWSBR team, and contribute to organisational and operational activities.
4. Engage in continuing professional development and review progress through Swansea University’s Professional Development Review procedures.
5. Use current teaching resources effectively and adapt them, where necessary, to meet the needs of specific learners and workplaces.
6. Contribute to improving learner completion and progression rates by providing effective learning support, pastoral care and advice on progression pathways, and by referring learners to appropriate services when required.
7. Contribute to maintaining the high quality of provision in accordance with the procedures and requirements of the National Centre for Learning Welsh and Swansea University.
8. Promote LWSBR’s Cefnogi Dysgwyr programme and events, and develop positive and constructive relationships with learners, employers and other stakeholders.
9. Contribute, on occasion, to informal learning activities and relevant events, including weekend or out-of-hours working where required.
10. Encourage and support learners, where appropriate, to sit Welsh for Adults examinations (WJEC), providing targeted guidance and support to help them succeed.
11. Support marketing activities and events that promote the provision, while raising awareness of LWSBR’s work and the wider benefits of learning Welsh.
12. Undertake any other reasonable duties as directed by the Line Manager or the Head of LWSBR.
13. Comply with relevant LWSBR and Swansea University policies, procedures and statutory requirements, including those relating to Performance Enablement, the Welsh language, risk management, data protection, mandatory training, equality and diversity, and the LWSBR Code of Conduct.


	Person Specification
	Essential Criteria
1. Education to degree level or equivalent qualification.
2. Fluency and a very high standard of Welsh, both spoken and written.
3. Experience of teaching Welsh to adults to a high standard across a range of levels, with evidence of positive feedback from learners or stakeholders.
4. Experience of teaching and adapting educational content to meet the needs of specific target groups.
5. Good digital competence and the ability to use IT platforms, software and resources effectively to enhance learning experiences, including Zoom and Microsoft Teams.
6. Excellent communication and interpersonal skills, with the ability to build positive and constructive relationships with a wide range of stakeholders.
7. The ability to assess learners’ and prospective learners’ Welsh language levels and provide appropriate support and guidance to develop their language skills.
8. Proven ability to plan, organise and prioritise workload effectively.
9. Proven ability to work effectively as part of a team and independently.
10. Willingness to promote and support informal learning events and opportunities for learners and prospective learners.
11. Ability and willingness to travel across the Swansea Bay Region, and occasionally further afield if required.
12. Flexibility to work in line with service needs, including occasional evening and weekend work.
13. Evidence of commitment to continuing professional development and the ability to keep knowledge and skills up to date, including awareness of relevant sector developments and changes in policies, regulations and inspection frameworks.

Desirable Criteria
· Postgraduate degree.
· Recognised teaching qualification or a qualification specific to Welsh for Adults provision.
· Experience of teaching in workplace or vocational contexts.
· Experience of using a wide range of digital learning methods and resources.
· Awareness of the work of the National Centre for Learning Welsh and the Learn Welsh sector.
· Experience of supporting learners to sit Welsh for Adults examinations (WJEC).
· Experience of promoting the Welsh language and creating informal opportunities for language use.
· Ability to undertake relevant research.


	Application information
	
Applicants are asked to complete an online application in Welsh, carefully considering the essential criteria above and providing evidence of how they meet them. When submitting your online application, you will also be asked to provide (again, in Welsh):
i. A copy of your CV tailored to this post
ii. A supporting statement (1 A4 page) outlining what you can bring to the role


	Further information
	Informal enquiries are welcome and may be directed to Iestyn Llwyd (Head of LWSBR) via email: i.llwyd@abertawe.ac.uk.
For further information about current LWSBR provision and the Welsh for Adults sector, please visit: dysgucymraeg.cymru/sbr.
Click the following link for more information about Academi Hywel Teifi.
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