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Job Description: Professional Services Leadership Position

	
Faculty/School:
	
Research & Knowledge Exchange

	
Job Title:
	
PGR Legal, Governance and Regulatory Lead  

	Department/Subject:
	Postgraduate Research Service (PGRS)

	Line management:
	Line manages the PGR Researcher Development Manager (Gd8), and the PGR Viva Board and Committees Officer (Gd8).

	Salary:
	Grade 9, £46,735 - £55,755 (pro-rata if part time) together with USS Pension benefits, if required.

	Hours of work:
	Full Time 35 hours

	Contract:
	Permanent

	Location:
	Primarily based on Singleton Campus but expected to work across both campuses.




	Introduction
	To deliver its sustainable top 30 ambition Swansea University needs a professional services workforce with the differentiated skills necessary to ensure that it can deliver excellence through efficient and effective systems and processes that harness innovations in technology.


	Background Information

	[bookmark: _Int_iHA303SZ][bookmark: _Int_aFYz6oKD][bookmark: _Int_WKjYJt5l]In 2024-25 Swansea University created a holistic Research and Knowledge Exchange (R&KE) Service., bringing together colleagues previously associated with a number of Professional Service Units and three faculty teams into one cohesive and collaborative unit. We deliver a support service co-designed with the three faculties and responsive to their needs as service users. A key principle for delivery is co-location of staff with the faculties, building an evolved three-hub structure. Our overall holistic structure includes clear signposting to expertise and sources of assistance. The service is financially sustainable and scalable by design, enabling us to react to changes in future resource availability and demand.  

[bookmark: _Int_OJtg5495]The Postgraduate Research Support Service provides support across key areas, including PGR and supervisor researcher development, regulatory, legal, and governance matters, pre- and post-award processes for externally funded DLAs and centrally funded scholarships, with dedicated Faculty based support teams who oversee recruitment, onboarding, progression, submission and vivas, and PGR experience and administration. We aim to deliver a service that is responsive, accessible, and well-connected to our research community. By streamlining processes and managing demand effectively, we seek to enhance the researcher experience and foster a thriving research environment.

The successful candidate will lead a small team to coordinate and support PGR governance structures, including the PGR Board, viva panels, progression and awards, and PGR Researcher and Supervisor Development Training. They will work closely with senior academic and professional services colleagues to develop PGR policies and ensure regulatory alignment across faculties. The candidate will manage the drafting, negotiation, and administration of complex studentship and partner collaboration agreements, ensuring legal compliance and alignment with institutional priorities. They will also provide expert advice on funding terms and contractual risk and maintain effective communication with external funders and stakeholders to support doctoral training delivery.


	Main Purpose of Post

	This role's main purpose is to provide strategic and operational leadership in the governance and regulatory oversight of postgraduate research (PGR) across the institution. This includes managing the institutional PGR Board, supporting the development and implementation of policies and regulations, and ensuring legal and regulatory compliance in all aspects of PGR activity. The role plays a key part in enhancing the research environment through robust policy development, effective stakeholder engagement, and oversight of studentship and partnership agreements. 
Central role (Faraday-based) 


	General Duties

	Partnership and Studentship Agreement/Contracts Development
1. Draft, review, and negotiate (sometimes) complex studentship agreements/contracts and partner collaboration agreements for multi partner CDT and DTPs
2. To develop and oversee a robust process for the agreement of doctoral training and scholarship related student agreements and partner/industrial contracts, in liaison with the University’s Legal Services and RKE Contracts and IP teams.
3. Arrange all agreements required during the life of a studentship including collaboration agreement, variations, and amendments, and develop and maintain standard agreements, working procedures and other documentation as appropriate to maintain and improve the efficiency of agreement negotiation for all aspects of postgraduate research activity.
4. Ensure that due diligence on all new potential industrial partners and funders for studentships has been completed, in line with internal policies and processes before contracts are developed.
5. Arrange bespoke agreements for interactions with specific and distinguished requirements such as agreements for industrial placements
6. Work closely with academic staff, to ensure that studentship proposals do not prejudice later negotiation stages relating to price, intellectual property, publications, or other contractual matters
7. Liaise with sponsors and funding agencies, both private and public sector and collaborating University partners, being mindful of their funding mechanisms, schemes, policies, and standard terms, to reach agreement on recommendations and changes
8. Analyse and interpret complex contract terms and conditions and give clear and concise advice on their impact, associated risk, and liability, to staff of all levels
9. Provide pre-award advice on funding terms, methods of meeting legal requirements and appropriate agreements

Governance, Committees and Regulations
10. Oversight of the institutional Postgraduate Research Board and developing new policies and regulations
11. Line management of a small team responsible for PGR Board, PGR Viva Boards, PGR Progression and Awards, PGR Researcher Development Training and studentship agreements, including PDRs and pastoral and welfare support.
12. Maintain awareness of relevant legislation, Government initiatives regional Higher Education/Industry and regulatory/governance interactions commensurate to the responsibility of the role
13. Ensure compliance with legal and regulatory requirements and other University policies, procedures, and codes as appropriate
14. To support PVCs, DPVC PGR, Deans of Faculties, Associate Deans of Research, Faculty PGR Leads and Principal Investigators in the development and delivery of PGR regulations, PGR policies, as they relate to doctoral training and enhancement of the research environment
15. Be familiar with pre- and post-award processes to facilitate pre- and post-award negotiations and arrangements
16. Advise on studentship funding bodies policies and standard operating procedures
17. Providing pro-active advice to programme teams and offering support during the programme to ensure compliance with regulations, policies, and agreements

Engagement and communication
18. Time management and prioritisation of personal workload within a complex, multi-tasking, high-throughput environment
19. Responding sensitively and in a moderated manner to balance the requirements of the University, academic community, and sponsors
20. Communicate and work in partnership with internal and external stakeholders to identify, process and deliver contractual agreements
21. Manage the PGR contracts mailbox and respond to any queries within a timely manner 
22. Maintaining the Risk Register for the PGRS
23. External Examiners - putting in place a contract / adding to risk register
24. Lead Task and Finish Groups to ensure collaboration of policies and processes in development as directed by the PGRB.

General duties:
25. To fully engage with the University’s Performance Enabling and Welsh language policies
26. To promote equality and diversity in working practices and to maintain positive working relationships.
27. To lead on the continual improvement of health and safety performance through a good understanding of the risk profile and the development of a positive health and safety culture. 
28. Any other duties as agreed by the Faculty / Directorate / Service Area.
29. To ensure that risk management is an integral part of your day-to-day activities to ensure working practices are compliant with the University's Risk Management Policy.
30. To deliver other relevant duties as requested by the Head of the Postgraduate Research Support Service.   
31. Participation in the annual PGR Festival and Showcase Day.
32. Participation in PGR Open Days and other corporate events.


	












Leadership Values
	[bookmark: _Int_msmkEr8T][bookmark: _Int_NxJqQqdj]All Professional Services areas at Swansea University operate to a defined set of Core Values: Professional services values and it is an expectation that everyone is able to demonstrate a commitment to these values from the point of application through to the day to day delivery of their roles. Commitment to our values at Swansea University supports us in promoting equality and valuing diversity to utilise all the talent that we have. 




In addition, you will operate to a defined set of Leadership Values: 

We are Professional 
[bookmark: _Int_ONlbvzxv][bookmark: _Int_6QYHzQiw][bookmark: _Int_TKNCgYW9]We develop ourselves and our teams through continued professional development, and use feedback to improve. We create a culture that delivers successful outcomes through people, supporting, developing and challenging our teams to succeed. We involve our people in developing a vision for the future and in enabling innovation and change, improving University, team and individual performance.

We Work Together 
[bookmark: _Int_A71SWl8n]We enable our teams to work together and across functions to deliver successful outcomes that exceed the needs and expectations of our customers. We are responsible for creating environments that demonstrate equality, foster trust, respect and challenge. We are accountable for providing clarity and direction, communicating the “big picture” and harnessing ideas and opportunities to achieve the University’s vision.

We care 
[bookmark: _Int_ofw19ze7]We create environments that identify, understand and give priority to delivering the needs of the University Community (our students, colleagues, external partners, and the public). We motivate and inspire our teams to provide the highest standards of personalised care and in doing so uphold the Swansea University brand.


	
Person Specification

	Essential criteria:

Qualification:
A law degree or equivalent, Postgraduate Diploma in Legal Practice (LPC)/Solicitors Qualifying Examination (SQE) or significant relevant work experience

Experience:
1. Significant experience in drafting and negotiating multi-partner agreements/contracts
2. Influencing others and negotiating with them to achieve an outcome
3. Line management

Knowledge and Skills:
1. Excellent communication skills, verbal and written.
2. Strong inter-personal skills, with the ability to develop effective working relationships with all levels of staff
3. Good organisational and time management skills with ability to prioritise work and work to tight deadlines
4. Ability to use initiative and work independently and as part of a team
5. Knowledge of Intellectual property issues which arise in a research context
6. Evidence of the ability to interpret complex procedural guidelines
7. [bookmark: _Int_A3uL5EMy]Ability to communicate effectively to team members, clients, and senior colleagues in writing and orally to a very high standard and to present coherent arguments
8. Highly developed IT skills are required as is proficiency in the use of the internet (web browsers, search engines etc.) and standard Microsoft software packages (including Outlook, Word, Excel, Access, and PowerPoint) as well as the flexibility and willingness to gain new IT skills for specialist software, where training will be provided as required (e.g., Awards Management Systems)
9. Excellent liaison and networking skills
10. Attention to detail


	Welsh Language Level
	Level 1 – ‘a little’ - pronounce Welsh words. Able to answer the phone in Welsh (good morning / afternoon). Able to use very basic every-day words and phrases (thank you, please etc.). Level 1 can be reached by completing a one-hour training course.

For more information about the Welsh Language Levels please refer to the Welsh Language Skills Assessment web page, which is available here.


	Additional Information
	Informal enquiries can be made to: Rhian Melita Morris Head of the Postgraduate Research Service r.m.morris@swansea.ac.uk

Application format:  A letter of application and Curriculum Vitae (CV) 

Shortlisting Date: WC 15/07/2026
Interview Date: WC 22/07/2026

If a DBS check is required, you must ensure the following statement is included in the job description;
A satisfactory DBS certificate must be provided before a start date can be confirmed
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